
Office of Natural Resources Revenue

eCommerce 
Reporting Website
Electronic Reporting, Edits, 

Override, and Uploading



How do I start reporting 
electronically?

Need a Payor ID or Operator ID, please contact:
 Karen Witt-Harper for Payor ID at 303-231-3463 

or karen.witt-harper@onrr.gov
 Janice Lopez for Operator ID at 303-231-3684 or 

janice.lopez@onrr.gov
 Fill out EMARF form located: 

http://www.onrr.gov/FM/Forms/default.htm







Are you already 
using the Data 
Warehouse?

x

Contractors: 
Attach 

authorizations 
from the 

companies you 
report for .

Companies who are 
operating under various 

payor codes/operator 
nos. must attach an 
explanation of each 

relationship, i.e. 
mergers, purchases, 

and takeovers. 

If you need to report 
on it, or pull up 

history on it in the 
Data Warehouse, 

include those 
numbers.

Data 
Warehouse 

user ID

Remember 
to check this 

box!!



When user and 
supervisor are the 

same, use 
appropriate title 

(Controller,
Vice President, 

Managing Partner, 
Owner)

Remember 
to check this 

box!!



Three Ways to login to the 
eCommerce Website

1. Type in the url: https://onrrreporting.onrr.gov

2. Data Warehouse Portal: https://dwportal.onrr.gov/

3. ONRR Financial Management Website:
http://www.onrr.gov/FM/default.htm - FM Quick   
Links – Data Warehouse Portal

















Importing Data Files



Types of Imported Data

ASCII files can be created by using ext.TXT

CSV files can be created from Microsoft Excel

All outside data must be formatted in MMS 
approved layouts



Types of Imported Data 
(cont.)

ASCII (Text) or CSV files can be 
created from other commercial 
software applications



Electronic Reporting Information – Form MMS-
2014 CSV Record Layout

http://www.onrr.gov/FM/RoyRepInfo.htm



Electronic Reporting Information – Form MMS-2014 
CSV Record Layout (cont’)
Instructions
http://www.onrr.gov/FM/PDFDocs/CSV2014Rev.pdf



Electronic Reporting Information – Form MMS-
2014 CSV Record Layout (cont’) 
Sample CSV File
http://www.onrr.gov/FM/RoyRepInfo.htm









Why do I have to go 
through two checks 
for errors?

•The Import process primarily catches any 
errors occurring due to improper formatting of 
imported fields.
•The Validation process identifies improper 
formatting when entering data directly on a new 
form, as well as compares the data based on 
transaction requirements.



Document Upload History

 Filename
 Lists the file names of uploaded documents.  Click on 

the file name link to review the contents of the file.

 Report Type
 Lists the type of document(s) being uploaded.

 Original Filename
 If zipping several files together, the original zip file 

name is listed.



Doc Upload History (cont.)

 Upload Status

 Shows the status of the document(s) being uploaded.  
There are four increments.
 In progress – Document is being loaded to the server.
 Importing – Document is going through the edit process.
 Completed – Document has been edited and no errors 

occurred during the import process.
 Error – Document has been edited and errors occurred 

during the import process.  Click on the ERROR link to 
see error messages.









Doc Upload History (cont.)

 Upload Date
 This is the date the file was uploaded. Files uploaded are 

retained for 10 days then removed from the History List.

 Report ID
 The number given to each document when loaded to the 

Document List.











Rosalind











 If you are getting errors you have never seen before 
take a look at the lease number.  Lease numbers 
are now a fatal error.

 Double check your lease number.  If your lease 
number is incorrect then other errors will appear that 
need a good lease number.

 Don’t panic, if you can’t figure out what is wrong with 
the lease number call ONRR Reporting Services.  
We can help you.

LEASE ASSOCIATED ERRORS



Formulas for Pricing, Royalty Rate, 
and Btu

 For the 99% edit: 
It takes the sum of the  RVPA x 99% then compares it to 

the sum of the Transportation + Processing. 
RVPA x .99 = Sum of Allowances

e.g. 1341.01 x .99 = 1327.5999
The 99% equals 1327.59 on the report. 

*There is no rounding!*



Implied Relationships

Sales Value 21975.00
=  Price Per Unit =  $50.00           

Sales Volume 439.5

Monitored for reasonable pricing

Royalty Value PA 2747.00
=  Royalty Rate  =  .125

Sales Value 21975.00

Monitored for royalty rate verification



BTU Relationships

 Formula for BTU.

Sales Volume x Btu Factor = Gas MMBTU

If you have Gas Volume and Gas MMBtu the 
following formula provides Btu factor.

Sales Volume ÷ Gas MMBTU = Btu Factor



HOW TO REQUEST OVERRIDE

 Call your Reporting Services 
Representative.

 Once they agree an override needs to be 
done.

 Fill in the justification and telephone number.
 Click on submit. 
 Fax or email all of your backup for the override 

to the Reporting Services Representative.
 Wait for a response from ONRR.



ONRR CALLED YOU REGARDING YOUR 
OVERRIDE

 Once you get the call or e-mail stating that the error(s) 
have been overridden, go back into your report.

 Click on the Override Button.
 Print the approval if you want documentation.
 Click on the Report Tab.
 Now you can send your report.

DO NOT USE THE UNLOCK BUTTON, unless you 
really did not want to override the errors!







SEND
 Ready to send.
 If you still have errors, the system will tell you.
 If not, the document will be sent.
 SENT status means your document has been received 

by ONRR and will be loaded into our tables.
 Documents are loaded by ONRR as soon as you hit 

send.  Documents are not processed until after 6:00 
p.m. but will retain today’s date.

 The system is not available Saturday and Sunday. 

RECONCILED is not a feature on the eCommerce
website.









Informative Web Locations

 http://www.onrr.gov/FM/PDFDocs/ElectronicE
dits.pdf - Has a listing of all the Edits for the 
2014.

*We are in the process of updating the list with 
our system Edits.



??Questions??


